KURUKSHETRA  UNIVERSITY  KURUKSHETRA
Important instructions for Data Entry Operators under Self Financing Scheme published in the Advertisement No. 6/2006
Candidates must go through the following instructions before filling up the application form:-

1. The candidates must use black ball point pen for filling up the form.

2. Name of the post applied for must be superscribed at the top of the envelope as under:


“ Application for the post________________________________________
3. Those who are already in employment should submit their application form through proper channel.

4. Concealment of facts or supply of wrong information will result in cancellation of candidature in addition to legal action.

5. Age: 18 to 50 Years.

6. The last date for receipt of application form(s) is  08.01.2007
7. The posts under Self Financing –Scheme will be in the running grade with all other benefits as are admissible to the regular posts of this 
University except pension. The persons appointed under Self Financing Scheme will be governed by CPF Rules on completion of Two years service.

	Post/ Grade
	Qualifications

	Data Entry Operator under Self Financing Scheme
Pay Scale: Rs. 3050-75-3950-EB-80-4590+Rs. 40/- Special Pay per month
	 Matriculation  in Ist Division OR 10+2/Higher/Senior Secondary Examination in 2nd Division OR Graduate and also should pass a Data Entry Test on  Computer at a speed of 30 words per minute. 


Scheme of Test/Syllabus
	1.
	Computer Awareness (Test-1) 
	M.M:   25

	2.
	Data Entry Speed Test(Test-2)
(Data Entry based on MS-Word, MS-Excel & MS-Power Point)
	M.M. : 40

	3.
	Academic Weightage
	M.M. : 25

	4.
	Interview
	M.M. : 10


Scheme of Evaluation
1. The candidates qualifying the Computer Awareness Test-I  and crossing the cut-off-point, to be decided by the University, will only be allowed to appear in the Data Entry Test-2 (Data Entry based on MS-Word, MS-Excel & MS-Power Point).

2. The candidates who will qualify the prescribed Data Entry Test-2 comprised of MS-Word, MS-Excel & MS-Power Point will be considered to be called for interview on merit drawn on the basis of Computer Awareness Test-I,Data Entry Test -2 & Weightage for Academic Qualifications.

